VY D

BUSINESS LICENSE INFORMATION

You have just applied for a Business License to conduct business in the City of Mansfield. A business
license is issued so the city can insure that the businesses in Mansfield are as safe and hazard-free as
possible. In that endeavor, the Building Services Department and the Fire Department will each be
conducting inspections. The Building Department will conduct an electrical inspection so that your utility
provider will allow you to receive electricity. The Fire Department will conduct an inspection to make
sure that the building is free of fire and safety hazards. If you have any questions concerning the
process or information about the inspections, please feel free to contact the appropriate department.

BUILDING SERVICES DEPARTMENT (817) 276-4220
FIRE DEPARTMENT (817) 473-1104
WE ARE GLAD THAT YOU CHOSE MANSFIELD TO LOCATE YOUR NEW BUSINESS.
The following information is provided to assist you in obtaining your new Business License:

If you will not be at your new business between the hours of 8:00 AM and 5:00 PM, please contact the
Building and Fire Departments so that arrangements can be made to conduct the required inspections.

Make sure that the Breaker Box in your business is labeled and that all openings are sealed. The code
also requires a thirty-inch clearance around your breaker box. Please make sure that you are not storing
in that area.

Install and hang a fire extinguisher for each three thousand (3,000) square feet or portion thereof. The
minimum size for this extinguisher is 2A-10BC, which is an extinguisher of approximately five pounds
(Ibs.), of contents. The extinguisher must be of the ABC type dry chemical.

Make sure that the building has an address attached that is a minimum of six (6) inches in height and is
clearly visible from the street or Fire Lane.

e Please note that if you are leasing a space and plan to do any structural remodeling (moving
or putting up new walls, electrical work, etc.) you will need to obtain a “finish-out” building
permit before any work is started. The application form can be picked up from Building
Services.

+ If you plan to install any signs, a sign permit will need to be obtained first. The application
form can be picked up from Building Services. If you have specific questions about what type
of sign(s) is allowed, please contact Angel Whaley in the Planning & Zoning Department. She
can be reached at 817-276-4287.

We hope that your experience in Mansfield is a pleasant one. If we can be of assistance in the future
please do not hesitate to contact us.






